
Archival Processing 

Collections vary in both size and 
type. 



Corporate & Institutional  

These  
Collections 
Follow 
Patterns. 



Personal Papers 

• One size does not fit all! 



Personal Papers 
 

• But every  collection tells a story. 



Personal Papers 

• “Bequeath no puzzles to posterity!” 



Reference Work 

• What you’ll rarely find… 



Reference Work 

• And what you’ll likely find. 



Reference Work 

• What do YOU hope to find? 



Pitfalls along the way 

• Dust 

• Rust 

• Mold 

• Mildew 

• Water damage 

• Organic matter 


